1.Go to onestop.delaware.gov.
2.Click on Get started under Licensing.
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Learning Registration Licensing Hiring
Get all the information you Register and license your Add, renew, change or close File as a new employer in the
need to form a new business business in the State of licenses for your Delaware State of Delaware.

in Delaware, Delaware. registered business.
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O Looking for more information?

Delaware.eov® is a comprehensive resource for all vour Delaware business needs.

3. On the next page, click Add licenses.
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Division of Unemployment Insurance and the Office of Workers' Compensation with the
Delaware Department of Labor.

(& Has any information changed?

If any of the below information has changed, please have the new information ready:

Business activity

EIN or SSN

Business name

Mailing and location addresses

Contact information

Out of business/need to close a license

What would you like to do?
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4. On the next page, click on Create an
account and create your account.
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Sign in
Enter your email address and password to sign in to your account. To create an account please use
the "Create an account" link.

Email address

Password

Forgot password?
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If you are having trouble creating or using your account, please review the Frequently Asked

Questions. If you still have questions, please email us at: DTI_ Servicedesk@delaware.gov

5. Once your account is created, it will bring
you back to the page where these options can
be found at the bottom. Click on Add licenses.
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What would you like to do?
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6. You will be prompted to add your Federal
EIN number. Enter it and click Start.
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B Business Lookup

BUSINESS CONFIRMATION
Select an ID type:

@ FEIN
REVIEW

SSNor ITIN
SUBMIT PAYMENT
CONFIRMATION o
Enter the Federal EIN:

7. Next, you will be prompted to add the
business license number. Enter it and click
Save & Continue.

LICENSES

Register New Licenses

Confirm Business Information

»  LICENSES A Additional Information Required

In order to continue, you are required to enter a valid 10-digit active license number that your business
has with the State of Delaware. This does NOT need to be the license(s) you are currently looking to
SUBMIT PAYMENT manage.

REVIEW

CONFIRMATION

Active License Number
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Back Save & Continue




8. On the next page, click Add a License.
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Licenses

In this section you will be asked to enter details to apply for a license. When you are finished, you
LICENSE will be able to add additional licenses.
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Back Add a License
CONFIRMATION
X

9. On the next screen, from the drop down
menu, choose Service Provider.
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Activity

0 Tip
Certain businesses like restaurants, accountants, construction contractors, and many others have to apply
for professional licenses. You cannot apply for these in the One Stop at this time. Please check the list of
regulated industries to find out what other licenses or certifications your business may need and get in

contact with those agencies. See Delaware Business First Steps™ for a list of all other licenses.

Start of Operation

Select a category to find available licenses

REVIEW
/ ~

SUBMIT PAYMENT T
Please select...

Service Provider
CONFIRMATION Wholesaler
Lessor
Retailer
Register Only
Contractor
| Manufacturer |

For bidding purposes only.



10. On the 2nd drop down menu, you will see
Accommodations Intermediary. Click on that.

<« c 23 onestop.delaware.gov/license_activity?id=a0BcsQ0000INAN 1
Please select...

Accommeodations Intermedia
Activity Advertising Agency
Amusement Conductor/Machine Owner
Amusement Machine Decals
Architects tractors, and many others have to apply

B“?l !:j;ondsman p at this time. Please check the list of
Bail Enforcement Agent

Broker & your business may need and get in

Year of Applicatior Circus Exhibitor ir a list of all other licenses.
Construction Manager

f Operat Drayperson
Finance or Small Loan Agency
General Services
General Services with Tire Sales
Hotel
Interactive Fantasy Sport Registrant
Junk Dealer
CONFIRMATION Manufacturer Agent or Representative

Mercantile Agency or Collection Agency -

REVIEW

SUBMIT PAYMENT

Please select... ~

o Tip

Bidding only licenses are valid for 9o days.

For bidding purposes only.

11. Pay attention to the tips in the blue box.
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SUBMIT PAYMENT

CONFIRMATION : =
Select a license

Accommodations Intermediary v

Pay attention to the tip/reminders o Tip

THE ACCOMMODATIONS INTERMEDIARY LICENSE WILL BECOME EFFECTIVE lflf).OIzs, PLEASE DO NOT
SELECT THE '2024' OPTION FOR THIS LICENSE. Accommodations Intermediary businesses are required
to report and pay the Short-Term Rental Lodging Tax each month. This tax is due on the 15th day
following the end of each month.



12. The next steps will be to review

everything and submit payment. Then you will
receive a confirmation and a temporary
license.
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FEIN / SSN &

Business Activity

BUSINESS CONFIRMATION &/

The business activity you conduct will gqern the type of license issued and fee chargec
Division of Revenue. Please indicate the specific activity applicable to your business.

Activity
O Tip

iling Addres Certain businesses like restaurants, accountants, construction contractors, and |
for professional licenses. You cannot apply for these in the One Stop at this time.
regulated industries to find out what other licenses or certifications your busine
contact with those agencies. See Delaware Business First Steps @ for a list of all ¢

Once you hit submit,
it will take you to review >t of Operation
and ask for payment

Select a category to find available licenses
REVIEW

Service Provider v
SUBMIT PAYMENT

CONFIRMATION ) .
Select a license



